ARCHDIOCESE OF OKLAHOMA CITY
CODE OF CONDUCT

[Policies and Guidelines on Ethical Standards and Safe Environments]

Introduction

Relationships among people are the foundation ois@dn ministry and are central to
Catholic life. Archdiocesan Personnel enjoy a pubilist and confidence. It is essential
that Archdiocesan Personnel view their own actems intentions objectively to assure
that no competent observer would have groundslieveethat an irregularity in conduct
exists. Defining healthy and safe relationshipsasmeant to undermine the strength and
importance of personal contact or the ministen#.rRather, it is to assist all who fulfill
the many roles that create the living Church to diestrate their love and compassion for
children and adults within the most sincere andugenrelationships. It is with the
intention that relationships in ministry be expaded at all times as charitable and
without intention to do harm or allow harm to ocdinat thisCode of Conduct/Policies

and Guidelines on Ethical Sandards and Safe Environment (the 'Code of Conduct™) has
been adopted by the Archbishop of Oklahoma City.

Applicability

This Code of Conduct applies to the activities of allrchdiocesan Personnel, which term
is defined in the Glossary appended to @usle of Conduct.

Reporting



Archdiocesan Personnel are required to report tavla of the provisions of th@&ode of
Conduct. Clergy, staff and volunteers must hold each o#ftepuntable for maintaining
the highest ethical and professional standard gatiens of violations of thi€ode of
Conduct will be taken seriously and Archdiocesan procesiwi be followed to protect
the rights of all involved.

Violations of theCode of Conduct may be reported to: the pastor of the parish; the
principal of the school; a supervisor or directbg Vicar General or the Archbishop at

1-405-721-5651.

NOTE: When thereisan indication of illegal action by Archdiocesan Personndl,
clergy, staff or volunteer, the proper civil authorities must be notified immediately
by the one observing the misconduct. Sexual abuse of a minor must be reported to
the Oklahoma Department of Human Services and to the Archdiocese by
telephoning the Archdiocesan Hotline, 405-720-9878. The Vicar General should also
be notified at 405-721-5651. If there are questions about the applicability of these
policies, consult the Vicar General.

Discipline

Participation in the ministries of the Archdioceadether professional or volunteer,
commits the individual to comply with tl&de of Conduct, its directives and the
procedures used to enforce them. Lack of awaresrasssunderstanding of a policy or
guideline is not by itself a defense to a chargeiaftion of same.

Participation in the ministries of the Archdioces®l employment with the Archdiocese

service of any employee or volunteer, immediatélserious work or behavioral
situations exist.

Under appropriate circumstances, the Archdioceseusa progressive discipline at its
discretion. Progressive discipline means that, vapect to most disciplinary problems,
these steps will normally be followed: a first ofé® may call for a verbal warning; a next
offense may be followed by a written warning; amotbffense may lead to a suspension
and still another offense may then lead to ternonadf employment or participation in
the ministries of the Archdiocese as a volunteber& may be circumstances when one
or more steps are bypassed.

Review and Amendment

The policies and guidelines contained in basle of Conduct will be periodically
reviewed by the Archdiocesan Review Board. The Bisiop may amend these policies
and guidelines at any time upon the recommendatidime Review Board or on his own
initiative.



Glossary
Many terms used in thiSode of Conduct are defined in the attach@ilossary.

Archdiocesan Personnel are urged to discuss arstiqae they have concerning this
Code of Conduct with their director or supervisor.

Acknowledgment of Receipt

All Archdiocesan Personnel must sign the attacBiatttment of Receipt and Agreement
indicating that they have read tBede of Conduct and agree to follow the policies,
guidelines and standards contained herein. All Aimtesan Personnel are required to
carefully read the entire policy and clarify anyegtions with their director or supervisor
before signing th&atement of Receipt and Agreement.

SECTION I --GENERAL CODE OF CONDUCT

Statement of Policy: All Archdiocesan Personnel are to uphold the stedwaf the
Catholic Church in their day-to-day work and peeddives. Archdiocesan Personnel and
leaders are expected to be persons of integritynaust conduct themselves in an honest
and open way, free from deception or corruptioa manner consistent with the
discipline and teachings of the Catholic Churchch&liocesan Personnel are expected to
follow rules of conduct that will protect the inésts and safety of all, including the
standards and policies set forth in this Code afdctand other policies of the
Archdiocese.

Guidelines and Explanations Regarding General Code of Conduct

« Archdiocesan Personnel do not engage in physisgthwmlogical, written, or
verbal harassment of employees, volunteers ortparisrs and do not tolerate
such harassment by other Archdiocesan Personnel.

- Archdiocesan Personnel will provide a professiamadk environment that is free
from intimidation or harassment, physical, psychatal or sexual.

- Archdiocesan Personnel will avoid taking unfair ahage of counseling,
supervisory and/or authoritative relationship fogit own benefit.

- Archdiocesan Personnel will accept the responsjtphrticular to their ministry
or function in the Archdiocese to protect minorsl adults from all forms of
abuse.

« Archdiocesan Personnel will not physically, sexyall emotionally abuse or
neglect a minor or an adult.

« Archdiocesan Personnel will share concerns ab@gisious or inappropriate
behavior with their pastor, their principal, theurpervisor or director, the Vicar
General or the Archbishop. Allegations of sexuaeunduct will be taken
seriously and should be reported immediately.

« All Archdiocesan Personnel must know and understhaaontent of the child
abuse regulations and reporting requirements o6thte of Oklahoma and are
required to follow the mandates of these regulation



« Archdiocesan Personnel will report any suspectesabr neglect of a minor in
accordance with thi€ode of Conduct.

« Archdiocesan Personnel will report any suspectesabr neglect of an elderly
person or vulnerable adult in accordance with @ade of Conduct.

Standards of the Archdiocese

While it is not possible to list all the forms dliavior that are considered unacceptable,
the following are examples of such. Engaging irséhactivities may result in the
immediate termination of employment or volunteew®e, without notice

« Immoral conduct: Conduct that is contrary or degital to the discipline and
teachings of the Catholic Church or the religiotiagples, character, or good
name of the Archdiocese, the Archbishop, or anhefparishes, priests,
religious, lay employees or volunteers of the Afobdse. Immoral conduct
includes behavior which could result in scandahtfaithful or harm to the
ministry of the Catholic Church. (See al€atechism of the Catholic Church, n.
2284).

« Harassment: A knowing and willful course or pattefrtonduct directed at a
specific person which seriously alarms or annogsgierson and which serves no
legitimate purpose. The course of conduct musubh as would cause a
reasonable person to suffer substantial emotiastikds. "Harassment" can
include harassing or obscene telephone calls latiom of Oklahoma Statutes
and causing fear of death or bodily injury.

« Exploitation or abuse of minors, the elderly oresth Includes taking unfair
advantage of a pastoral counseling relationshiphiebenefit of the counselor.

« Violation of the Archdiocesa@ode of Conduct. Violation of any policy,
procedure or guideline approved and adopted bytblebishop, including,
without limitation, thisCode of Conduct and the policies contained herein.

- Theft, embezzlement or misappropriation of propertjunds belonging to the
Archdiocese, its employees or any other person.

- Attending Archdiocesan activities or reporting torwwhile under the influence
of alcohol or drugs. Archdiocesan Personnel witesgjons or concerns about
substance dependency or abuse are encouragedussiitese matters with their
supervisor or department head to receive assistanederrals to appropriate
resources without fear of reprisal.

« Any activities that in the sound discretion of thehbishop may constitute an
illegal or immoral activity, or constitute a safetgk to the general public,
employees of the Archdiocese or the person in gurest

« Attempts to harm the reputation of Archdiocesars®emnel or leaders, including
disclosing information concerning others withowgifenate cause and making
false allegations against another.



SECTION Il -- PREVENTION OF SEXUAL ABUSE OF MINORS and CREATING
SAFE ENVIRONMENTS

I ntroduction

Reports of sexual abuse of minors by Roman Catletg#igy continue to cause anger,
sadness and frustration among our clergy and pe@piefirst concern must always be
for the victims of such abuse. It is our obligattorassist them in every appropriate way.

As our understanding of this problem grew in the [E980s and early 1990s the
Archdiocese drafted the Archdioced?olicy Regarding the Abuse of Minors by Church
Personnel. This Policy was published in The Sooner Cathalio Archdiocesan
newspaper, following its approval by Archbishop @& Salatka on December 10, 1991.
This policy was subsequently revised in Novembdrd®2, and again in February, 2002,
to provide additional protection and to comply watmendments to Oklahoma's statutory
directives on reporting abuse of a minbhis Code of Conduct and the policies

contained herein are complementary to and supplement the prior adopted policies
which remain in effect.

On April 21, 1993 an additional polick)an of the Pastoral Teamin Response to
Allegations of Sexual Abuse by Church Personnel, was approved by the Archbishop. This
additional policy strives to respond to the padtoegeds of alleged victims, their families
and parishes, and other members of the laity whplmeampacted by the allegations.
The Pastoral Response Team is made up of priesdtsampersons with varied
backgrounds and expertise.

In 2002, the United States Conference of Cathasbh@&ps (USCCB) adopted ti@harter
for the Protection of Children and Young People (the "Charter”). The Charter promises
that bishops will implement policies directed te tiealing and reconciliation with
people harmed by child sexual abuse involving glengd other Church personnelhe
Essential Norms for Diocesan/Eparchial Policies Dealing with Allegation of Sexual

Abuse of Minors by Priests, Deacons and other Church Personnel” (the "Essential
Norms") approved by the Congregation for Bishop®enember 8, 2002 and recognized
by the Holy See as a particular law of the Unitéatés on December 8 2002, deal with
policies and procedures for creating and promatafg Church environments for
children and young people. The Essential Normsigeo¥) guidelines for providing
compassionate treatment for those persons wholveeneed in the past and 2) for
standards to avoid such behavior now and in thedut

Statement of Policy: It isthe policy of the Archdioceseto use all means reasonably
availableto prevent the occurrence of any kind of neglect or abuse, whether sexual,
physical or psychological of any minor [any person under eighteen (18) years of
age], theelderly or other vulnerable person entrusted into itscare. It isalso the
policy of the Archdioceseto treat with utmost seriousness any allegation of such
abuse or neglect by any Archdiocesan Personnel, regardless of their title or the
nature of their employment, service or association with the Archdiocese and to



alleviate, asfar aswe are able, the suffering of all persons affected by such abuse or
neglect, if an incident should occur .

Guiddines and Explanation Regar ding Sexual Abuse of Minors

It is essential that eveperson engaged to do the good work of the Arcledie@dhere to
and support the Archdiocesan policies on the abtisgnors as a condition of his or her
acceptance of any responsibility whatsoever imgnae of the Archdiocese or of any of
its parishes, schools, departments or agenciesrlattempt to deal with a grievous
problem, and more importantly, in our efforts teyent it, we pledge a course of action
which will include the following:

- To educate all involved in the selection of empks/and volunteers and to adopt
procedures designed to reduce the possibilitiedl@fving contact of unfit
persons (whether employees or volunteers with ttebdiocese) with minors,
elderly, or other vulnerable persons entrustedtinéocare, in any form or fashion,
of the Archdiocese.

- To respond promptly to every allegation of abussesious neglect of a minor, an
elderly person or any other vulnerable person.

« To comply with the obligations of civil law and gepolicies by immediately
reporting each incident of abuse or serious negteatminor, elderly or other
vulnerable person to the appropriate civil authesiand to cooperate with any
investigation by civil authorities or the Archdicsee

« To reach out to the victims and to all personsca#fe by the incident and
communicate our sincere commitment to their smtitnd emotional well-being.

« To promptly remove any Archdiocesan employee oumaer accused of sexual
misconduct with a minor.

- To comply with civil and canonical laws respectthg rights of the accused and
accuser.

« Within the confines of respect for the privacy lo¢ individuals involved, to deal
as openly as possible with members of the workfar@éthe community about
any such incident.

Reporting Abuse

Statement of Policy -- State Reporting Requirements: |If you have reason to believe,
or if you have personally observed, that any minor (under the age of 18 years),
elderly, or other vulnerable per son has been subjected to serious neglect or abuse,
whether sexual, physical or psychological, you have the duty personally to report the




neglect or abuse directly to the Oklahoma Department of Human Services, by
calling the appropriate telephone number:

Adults: Adult Protective Services: 405-521-3660
Long Term Care Investigators: 405-521- 3440
Child Abuse & Neglect Hotline: 405-767-2800

Guidelines and Explanation Regar ding Reporting Abuse to Civil Authorities

- Failure to report suspected abuse of a minor iralkina is a crime punishable by
fine, imprisonment or both. Reports may be maddidentially or anonymously.
A person who reports suspected abuse of a minommsine from civil or
criminal liabilities if the report was made in gofadth and without malice.

« The duty to report is personal. It cannot be datisby reporting to a supervisor or
co-worker.

« When suspicious behavior, inappropriate behavi@uspected abuse of a minor
is reported to the Oklahoma Department of HumaroRegs (DHS), DHS will
determine the priority of the investigation.

« When an incident is reported to DHS, DHS may ghesreporter additional
instructions, such as contacting local police. Ehestructions must be followed.

- If the situation meets the criteria for a DHS inigegtion and/or a police
investigation, the Archdiocese will cooperate fullith the investigation. If
requested to do so, the Archdiocese will suspertiduinvestigation until the
conclusion of the investigation of the civil autities.

Statement of Policy--Internal Reporting Requirements: I n addition to reporting
each incident of neglect or abuse of a minor, an elderly, or other vulnerable person
directly to the appropriate civil authorities (Department Of Human Servicesfor
abuse involving minors), you must report the incident to the Archdiocese by calling
the Archdiocesan Hotline: 1-405-720-9878. The Vicar General should also be
notified by calling 1-800-721-5651.

Guidelines and Explanation Regarding Internal ReBequirements

+ When making a report using the Archdiocesan Hatloeetain information
pertaining to the incident being reported will bguested. If the Archdiocesan
Hotline is answered by a recording device, pleaaed a detailed message and
follow all instructions given. The Archdiocesan hut is a secured line and all
information received will be held in the greateshitdence allowed by law and
otherwise consistent with this policy statement.



« In addition to immediately reporting any suspeae#&nown abuse of a minor to
DHS and the Archdiocese, incidents that may haea Iperpetrated by
Archdiocesan Personnel should be reported to te®paf the parish and/or the
principal of the school and/or the director of youinistry.

« All reports of suspicious or inappropriate behavior with minorswill be taken
seriously and investigated following Archdiocesan procedures.

Establishing Safe Environment Programs

In accord with the USCCBharter and Essential Norms, the Archbishop will institute
safe environment programsfor the protection of children entrusted to the care of
the Archdiocese.

Prevention and Education Programsfor Adults

Statement of Policy: All Archdiocesan Personnel ministering, working or servingin
a capacity involving regular contact with children under age eighteen (18) must
complete the prevention and education programs mandated by the Archdiocese.

Guidelines and Explanation Regar ding Prevention and Education Programs for
Adults

- The mandated prevention and education progranmediais are designed to
prevent child abuse by raising awareness of ther@aif abuse and its prevalence
in all segments of society. Adults will be trainedecognize the signs and
symptoms of child abuse and how to intervene winddren are at risk.

« The programs will include practical proceduresgmventing abuse of children
on Church-owned property and at Church-sponsoredts\and activities.

« The prevention and education training in pariseelpols and other
Archdiocesan institutions will include instruction

o this Code of Conduct, including the responsibility to report child abus
and neglect to civil authorities and the respofigttio report child abuse
by Archdiocesan Personnel to ecclesiastical autasyi

o the nature of child abuse, signs and symptoms useliypes of
disclosure and how to respond appropriately;

o actions to take when a person has reasonable ttagaspect child abuse
or neglect and how to gather information approphat

o standard school and parish environment protoceéébbshed by the
Archdiocese and a particular ministry.



« The Archdiocese will maintain a list of the preventand education programs
mandated by the Archbishop. All Archdiocesan Parsbmust complete any
mandated prevention and education programs pricoemencing their ministry.

« The Archdiocese will provide prevention and edwraprograms annually for
Archdiocesan Personnel who are new to the Archdmddnder certain
circumstances, training may be provided through-bafed coursework. Links
will be posted on the Archdiocesan website at wwatharchdioceseokc.arg

Prevention and Education Programs for Children

Statement of Policy: The Archdiocese will establish personal safety programsfor
children that include information about appropriate behavioral and physical
boundaries between adults and children, and what to do if those boundariesare
violated. These programswill be standard, per manent elements of Catholic
education in the schools and parishes of the Archdiocese for all grades.

Guidelines and Explanation Regar ding Prevention and Education Programs for
Children

« Parents are the primary educators of their childfeagrams developed will seek
to assist parents in educating and protecting ttreidren.

- The prevention and education programs for childvéihemphasize developing
basic skills for safety from dangerous or abusitigasions.

- The prevention and education programs for childvéifocus on enhancing the
ability of children to protect themselves and ona@iraging safe environments
that allow them to communicate any potential endamgnt.

- The prevention and education programs for childvééhbe designed to educate
children and parents about personal safety andpppte boundaries between
children and adults.

« The prevention and education programs taught tdrem will include instruction
on how to:

* Communicate any concerns they may have;

e Say "no" to unwanted situations;

* ldentify trusted adults with whom to speak;

* Recognize that abusive situations are never tHedathe child,;

» Disclose inappropriate or unwanted actions diretbesklf or others.

Archdiocesan Application Process



Statement of Policy: All persons who apply for entrance into the semyr@arpermanent
diaconate program, for incardination into the Alicleése, for employment in a parish,
school or other archdiocesan institution, or feplunteer position involving regular
contact with children under age eighteen (18),@etitizens or the developmentally
disabled must complete all elements of the ArcheBaa Application Process mandated
by the Archdiocese, including the criminal backgrdwehecks mandated by the
ArchdioceseThe Archdiocese requiresfull disclosure from all applicantsfor

ministry, employment or volunteer servicein the Archdiocese. Applicantswho
refuseto grant permission for background checks and inquirieswill not be

considered for any position in an Archdiocesan institution.

Guidelines and Explanation Regarding Archdiocesppligation Process

The Archdiocesan Application Process will includet is not limited to:

Interview -- each new applicant must be personally interviewed;

Application -- completion of the application form mandated byAehdiocese,
which will include questions concerning previougpesience and reason for
interest in the position being sought;

Reference check -- three (3) references, including the most reeemployer for
persons seeking employment with the Archdioceskpeicontacted and a
written record of each reference check maintaifidé. applicant must execute a
waiver permitting the Archdiocese to contact andsfjion the references;

Criminal background check -- a criminal records check will be conducted prio
to employment, ministry or volunteer work.

Note: The Archdiocese requires a criminal background kiiecall Archdiocesan
positions involving regular conduct with minors.

Mandated training -- all Archdiocesan Personnel must complete anydatea
training prior to commencing their ministry.

Statement of Receipt and Agreement -- all Archdiocesan Personnel must
execute &atement of Receipt and Agreement acknowledging that they have read
and understand theode of Conduct and agree to abide by the policies and
guidelines set forth herein.

The Archbishop may designate additional Archdiond2arsonnel or volunteers
who will be required to submit the required crimibackground check. Criminal
background checks may be periodically renewed.



Archdiocesan Personnel who transfer within the Arobese are strongly
encouraged to request in writing that their persbfites be transferred to the
place of employment and/or volunteer activities.

Volunteers should be registered members of thelpdor at least six months.
Exceptions may be made, after dialogue with thewstgor of the program and
the Pastor, for parents of minors in the specifagpam in which their child or
children are participating.

Parents who desire to participate in or have caotis, ongoing contact with their
child's programs in the Archdiocese must satisgyréquirements of the volunteer
application process and participate in approptia@ing.

Parents are encouraged to be an appropriate pidue skrvices and programs in
which their children are involved within the Arclhdese. Parents have an open
invitation to observe programs and activities inahittheir children are involved.
Provided, however, the appropriate parish or Arocbelsan administrator or
program director shall have the right to limit ackide any parent from such
participation if such participation creates an jm@priate or dangerous situation.

Individual Archdiocesan Personnel will not be pdted to develop new

programs for minors without proper dialogue andsemt of the Pastor, principal
or ministry administrator for the parish or agentlge plan must include adequate
supervision and be structured to comply with thicps and guidelines stated
herein.

DISQUALIFYING OFFENSES

Statement of Policy: In general, no person may serve with children or youth if he or
she has ever been convicted of any disqualifying offense, isor hasbeen on probation
or received deferred adjudication for any disqualifying offense. No per son may
serve with children or youth who has presently pending criminal chargesfor any
disqualifying offense, until a deter mination of guilt or innocenceis made.

Guiddines and Explanation Regar ding Disgualifying Offenses

Each circumstance involving a criminal charge anection, including a plea of
nolo contendre (no contest) will be reviewed by the Vicar General
Disqualifying offenses include, but are not limited
o Afelony classified as an offense against the pessdamily or involving
an offense against the person or family.
o Afelony classified as an offense against publaeoror indecency.
o A felony violation of any law intended to contrblet possession or
distribution of any substance included as a "cdlericsubstance" as
defined in the statutes of the State of Oklahoma.



o A misdemeanor or felony such as sexual assaultl tevindecent acts
involving a child, injury to a child, abandoningemdangering a child,
sexual performance by a child, possession or priognchild
pornography, enticing a child, bigamy or incest.

Seminary Screening and For mation Programs

Statement of Policy: Psychological testingisarequired part of the screening process
for all applicantsto the seminary and the permanent diaconate program.

Guiddines and Explanation Regarding Seminary Screening and For mation

Programs

The Bishops have pledged to evaluate the backgrotiseminary applicants as
well as all Archdiocesan Personnel who have respiibgfor the care and
supervision of children and young people (USCE&ential Norms, Preamble).

The Archdiocese has required psychological tesifreach applicant to the
seminary since the early 1970s.

Seminary formation programs are also expecteddodie:

Training in leading a chaste and moral life, in@hgdclerical continence and
celibacy;

Courses on psychological development, includindp lnebral and deviant sexual
behavior;

Formation on the implications of making moral clesién accord with Church
teaching and priestly commitment.

Confidentiality of Information

Statement of Policy: Theinformation gained by the Archdiocese in connection with
background checks and screening will be used solely for deter mining whether the
individual is otherwise qualified for the position sought.

Guiddines and Explanation Regarding Confidentiality of I nfor mation

The recommended follow-up to all background chesis screening will be
communicated confidentially to the appropriate suiger of the parish, school or
other Archdiocesan institution.

This supervisor will keep the results of the schegin strict confidence and will
not disclose the specific contents of the screetarany person other than the
applicant and those individuals directly involvedeivaluation of the individual.



SECTION IIl --THE PASTORAL RESPONSE OF THE ARCHDIOCESE TO
MISCONDUCT IN MINISTRY OR INVOLVING ARCHDIOCESAN PERSONNEL

Care of the One Who Brings Allegations of Misconduct

The Archdiocese will take all allegations seriousihd will immediately and thoroughly
investigate all concerns. Investigations will bedocted with the involvement of the
Pastoral Response Team and will follow Archdiocqeacedures.

The Archdiocese will offer counseling or supporvgees to the person alleging
misconduct. The counseling or other support offeoeghrovided, may vary with
circumstances. The Assistance Coordinator willt¥elved in contacts with the person
alleging misconduct.

The Archdiocese will respond immediately to deahveiny accusation of misconduct
brought against Archdiocesan Personnel. The witkisg of the Archdiocese to respond
to an allegation is in no way a judgment of thesparbeing accused. Innocence is always
presumed until facts prove otherwise. However|ldinaes it is also expected that an
allegation brought by the person directly involwedy that person's parent or legal
guardian, is based on fact, and is an honest repiason of their understanding of the
situation. It is important for all members of thecAdiocese to be sensitive to the needs
and feelings of those who allege misconduct.

Care of Archdiocesan Personnel Accused of Misconduct

The Archdiocese has a deep concern for any Arclkdat Personnel who are accused of
misconduct. The Archdiocese will take great carenauring that a proper investigation
is conducted following any allegation of misconduidt investigations will follow
Archdiocesan procedures and will be conducted thighnvolvement of the Pastoral
Response Team.

Anyone accused of sexual or other abuse of a mwibbe notified of the accusation and
placed on administrative leave or otherwise relieoktheir duties pending the
investigation by the appropriate civil authoriteasd/or the Archdiocese, and will be
advised to obtain his/her own independent legahsels The accused will not be
permitted to participate in Archdiocesan activitidsich may bring the accused in
contact with the alleged victim during the inveatign. This action should in no way be
interpreted as a presumption of guilt.

The rights of the accused will be taken into coasation throughout the investigation
process and every effort will be made to proteetititerests of an individual who may be
falsely accused. The right to privacy and to a gapiitation of all parties associated
with any incident under investigation, most espéctae victim and the accused, must
be protected (c. 1717 and c. 220).



If an investigation by DHS results in a finding“ahable to determine” or the situation
does not meet DHS or police criteria for furtherastigation, the Archdiocesan
investigation may continue as directed by the Aislindp.

In the event that allegations are deemed unfourtslddhe accused is not permitted to
resume work within the Archdiocese, the Archdioosgkework with the Assistance
Coordinator in establishing pastoral care for tbeuaed.

Any allegation of misconduct involving a priestaden or religious will be taken
seriously. The Archbishop, in reaching final demns, will always be guided by the
appropriate norms of canon law.

During the course of the preliminary investigataomd subsequent investigation of an
allegation of sexual abuse against a cleric, tlehBishop may seek the advice of the
Review Board.

Responding to the M edia

Statement of Policy: Any news media inquiriesregarding allegations of child abuse
by Archdiocesan Personnel should beimmediately directed to the Vicar General. In
keeping with these Policies and Guidelines and the USCCB Charter and Essential
Norms, the Archdiocese is committed to dealing with alleged incidents of child abuse
or other abuse and/or sexual misconduct in an open and responsible manner while
maintaining the rights of privacy and confidentiality asrequired under civil and
canon law.

SECTION IV --ARCHDIOCESAN POLICY ON HARASSMENT AND EXPLOITIVE
BEHAVIOR IN THE WORKPLACE

Harassment encompasses a broad range of physialal behavior, written, or spoken
that includes, but is not limited to, physical cemtal abuse, racial insults, derogatory
ethnic slurs, unwelcome sexual advances or touckmgial comments or sexual jokes,
requests for sexual favors used as a conditiompi@/ment, or to affect other personnel
decisions, such as promotion or compensation asplayis of pictures or materials that
would violate the standards of the Archdiocese aBsment may be severe and/or
pervasive, i.e., severe conduct is sufficient terad workplace environment even though
it may occur only once while pervasive conductiffisient to alter a workplace
environment being offensive through numerous, cod commissions, which taken
individually, might not be considered offensive.

Statement of Policy. The Archbishop iscommitted to providing a work environment
wherewomen and men can work together comfortably and productively free from
harassment and exploitation. Such behavior isalsoillegal under both state and
federal law and will not betolerated. This policy appliesto all phases of
employment, including without limitation: recruiting, testing, hiring, upgrading,
promotion or demotion, transfer, layoff, termination, rates of pay, benefits and



selection for training, travel or social events.

Guiddines and Explanation Regar ding Har assment and Exploitive Behavior in the
Workplace

Monitoring and Prevention Plan. The Archdiocese will take reasonable steps tolsase t
all employees follow this policy.

Discipline. Any employee found to have violated this polibgak be subject to
appropriate disciplinary action, including warningsprimand, suspension or discharge,
according to the findings of the complaint inveatign.

Retaliation. Any employee bringing a harassment complaint astisg in investigating
such a complaint will not be adversely affectetemms and conditions of employment,
or discriminated against or discharged becauskeeotdmplaint. Complaints of such
retaliation will be promptly investigated and puresl.

SECTION YV -- ARCHDIOCESAN GUIDELINES FOR PASTORAL COUNSELING
RELATIONSHIPS

Definitions
For the purposes of this Section V, the followirgicitions shall apply:

- Pastoral counseling occurs when Archdiocesan Personnel offer spirtiraiction
or advice concerning moral or spiritual matters gmrt of their assigned
responsibilities or duties. The Archdiocesan Parsbmay or may not be a
certified spiritual director or trained, licenseddegreed in professional
counseling. Exploitation in the context of thisipglrefers to Archdiocesan
Personnel taking advantage of the counseling oglship for the benefit of the
counselor.

«  Sexual exploitation is sexual contact between Archdiocesan Persomalethee
recipient of his or her counseling services, relgaiof who initiates the contact.

« Sexual intimacies are consensual, physical contact, non-consensyalqal
contact, or sexually explicit conversations noatedl to counseling issues.

« A conflict of interest occurs when Archdiocesan Personnel are in a podity
which they could take advantage of pastoral coumgeélationships in order to
further their own personal, religious, politicat,lmusiness interests.

Standards of the Archdiocese

« Archdiocesan Personnel shall recognize their litioites in pastoral counseling
situations and shall refer people to other protesss when appropriate.



« Archdiocesan Personnel shall not engage in expilmitaincluding sexual
exploitation and sexual intimacies with persons mitibey counsel.

- Archdiocesan Personnel are also prohibited fronagimg in situations of
conduct that can give the appearance of exploitatio

- Archdiocesan Personnel shall not engage in expilmitasexual exploitation and
sexual intimacies with relatives or friends of same with whom they have a
counseling relationship.

« Archdiocesan Personnel shall set and maintain,cgg@ropriate boundaries in all
counseling and counseling relationships.

« If physical contact is warranted for professiordihical reasons it should always
be respectful and consistent with the intent tosigi® a safe and comfortable
counseling environment.

- Pastoral counseling shall be conducted in apprepsiettings at appropriate times
and should not occur at places or times that wiarld to cause confusion about
the nature of the relationship for the person bemgnseled.

« No sessions shall be conducted in private livingrtgrs.

Confidentiality

Information disclosed to Archdiocesan Personneinduthe course of counseling,
advising, or spiritual direction shall be held e tstrictest confidence possible, except for
compelling professional reasons, or as requireldby If there is clear and imminent
danger to the client or to others, the Archdiocd2arsonnel is to disclose only the
information necessary to protect the parties inedland to prevent harm. Before
disclosure is made, if feasible, the Archdiocesarséhnel should inform the person
being counseled about the disclosure and the patenhsequences.

Archdiocesan Personnel should discuss the natwendidentiality and its limitations
with each person in counseling at the beginningooinseling or as soon as possible.

With the exception of knowledge gained in the Smenat of Penance, knowledge that
arises from professional contact may be used rhieg, delivering homilies, or other
public statements. However, good pastoral judgnseot the utmost importance when
making decisions about the use of information ibliguministry. The identity of the
individual shall not be divulged.

In accordance with the norm of canon law (c.98%,4acramental seal is inviolable.

Conflicts of | nterest




Archdiocesan Personnel should avoid situationsrthgt present a conflict of interest.
Even the appearance of a conflict of interest @nmtegrity and professional conduct
into question. If a conflict of interest existsanises, Church Personnel should inform all
involved parties. Resolution of the issues mustgmtathe person receiving ministry
services. Archdiocesan Personnel must establisin, dppropriate boundaries with
anyone with whom they have a business, professionabcial relationship.

Accepted and approved this 20" day of August, 2003

Gl Z el

Most Reverend Eusebius J. Beltran

Archbishop of Oklahoma City

Reverend John A. Steichen,
Chancellor
GLOSSARY

The definitions of several words and terms usedtiisCode of Conduct are set forth
below. These are in addition to other terms defiwdlin the Code of Conduct. This
Glossary may be amended or expanded from timent® o clarify the Code of Conduct
and the intent of same. The Oklahoma Child AbuggoR&g and Prevention Act (10
Okla. Stat., Section 7102 and following) at Sectid92 also contains additional
definitions.

" Abuse" means harm or threatened harm to a child's (or rsjnfeealth or safety by a
person responsible for the child's health or sadetyincludes sexual abuse and sexual
exploitation.

" Archdiocese” means the Archdiocese of Oklahoma City, Oklahoma.

" Archdiocesan Personnel” for the purposes of th{Sode of Conduct only, shall be
understood to include the following:

1. Priests and Deacons (Clerics): (i) Clerics incardinated in the Archdiocese of
Oklahoma City; (ii) Clerics who are members ofgglus institutes or in other forms of
consecrated life and who are assigned to pastand @r who are otherwise engaged in



the care of souls, the public exercise of divineshigp and other works of the apostolate
(c.678); (iii) Clerics of other jurisdictions whoeaassigned to pastoral work in this
Archdiocese whether seeking incardination in thish&liocese or not; and (iv) Clerics
who are otherwise legitimately residing within teeritory of the Archdiocese of
Oklahoma City, including those who are retired tiowequest canonical faculties to do
part-time or supply ministry. This definition inclas all priests and deacons and religious
working or living in the Archdiocese of OklahomayZiunder the direction of the
Archbishop.

2. Seminarians and Réligious: (i) All seminarians legitimately enrolled in tkeminary
program of the Archdiocese of Oklahoma City angtfiose enrolled in the Permanent
Diaconate Formation Program. Members of religimssiiutes or societies of apostolic
life who are working for, or in, the Archdioceses parishes, schools agencies, or who
are otherwise engaged in the care of souls, thicpesercise of divine worship, and
other works of the apostolate (c 678).

3. TheLay Faithful: (i) All paid personnel whether employed in areéministry or

other kinds of services by the Archdiocese, itsshas, schools or other agencies and (i)
unless specifically limited to employment situapall volunteers serving the
Archdiocese.

" Assistance Coordinator” means the person who will coordinate assistancthéor
immediate pastoral care of persons who claim t@ Hmen sexually abused when they
were minors by priests or deacons. The Assistancedihator will also assist the
Archbishop in training and implementing the Archmisan Safe Environment Program
and act as a consultant to the Archdiocesan ReBmavd.

" Child" or "Minor" meansany person under the age of eighteen (18) yeaepeany
person convicted a crime specified in 10 Okla..S&xdction 7306-1.1 or any person who
has been certified as an adult pursuant to Setfiddkla. Stat., Section 7303-4.3

"Harm or threatened harm" to a child's (minor'sjltre safety or welfare, includes, but is
not limited to, non-accidental physical or mentgliry, sexual abuse, sexual exploitation,
neglect, failure or omission to provide protectioom harm or threatened harm or
abandonment.

"Neglect” means failure or omission to provide adequate folmdhing, shelter, medical
care, and supervision, or special care made nagdsgthe physical or mental condition
of the child or abandonment.

"USCCB" means the United States Conference of Catholicdpis.

"Vicar General'means the senior administrative position in theeke and oversees
administrative matters. The Vicar General has athee power over the full area of the
diocese concerning administrative matters, exdeysd matters which the Bishop has
reserved for himself. The Vicar General acts snrtame of the Bishop and makes an



oath to follow the mind and intention of the Bishomll things (See, Canons 478, 479
and 480).

IMPORTANT TELEPHONE NUMBERS

Department Of Human Services:
Minors: Child Abuse Hotline: 1-800-522-3511 (Toll-Free-24 hour hotline)
Adults: Adult Protective Services: 405-521-3660
Long Term Care Investigators: 405-521- 3440
Oklahoma County Offices:
Child Abuse & Neglect Hotline: 405-767-2800
County Offices:

Child Abuse & Neglect Hotline:

Other:

Archdiocesan Offices:

Archdiocesan Hotline: 405-720-9878

Vicar General: 405-721-5621 or 800-721-5621

STATEMENT OF RECEIPT AND AGREEMENT

CODE OF CONDUCT

| acknowledge that | have received, read and utaleighe attached Code of Conduct
adopted by the Archdiocese of Oklahoma City on2ieday of August, 2003. |
understand the policies and guidelines containgderCode of Conduct and agree to
abide by each. | agree to conduct myself in coreetordance with the Code of

Conduct, which includes the following precepts:

« Archdiocesan Personnel shall conduct themselvasianner that is consistent
with the discipline and teachings of the Catholfw€h.

« Archdiocesan Personnel are expected to be persamgrity and must conduct
themselves in an honest and open manner free femeption or corruption.



« Archdiocesan Personnel shall avoid taking unfauaatage of counseling,
supervisory and/or authoritative relationship fogit own benefit.

- Archdiocesan Personnel shall accept the respoitigbijlincluding appropriate
training, particular to their ministry or positiamthe Archdiocese to protect
minors and adults from all forms of abuse.

« Archdiocesan Personnel will not physically, sexyall emotionally abuse or
neglect a minor or an adult.

- Archdiocesan Personnel will immediately report angpected abuse or neglect
of a minor to the Oklahoma Department of Human 8esvthrough the Child
Abuse hotline: 1-800-522-3511.

- Archdiocesan Personnel will report any incidenheflect or abuse of a minor or
any other person by Archdiocesan Personnel to theddocese by calling the
Archdiocesan Hotline:

1-405-720-9878. The Vicar General should also li#ied by calling 1-800-721-5621.

« Archdiocesan Personnel should share concerns abspicious or inappropriate
behavior with their pastor, their principal andiloe director of their ministry.

Please complete and return to your Program DireBPlease print.

Name: osition:
Parish, School, Other: City:
Signature:

Date:

Archdiocesan ministries include, but are not limite: sacramental ministry, social
events, teaching, coaching, development, prograsigaend evaluation and
administration.

Code of Conduct 08/20/03



